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Resources

Sample Meeting Agenda

Omega Omega Alumni Association
AA Business Meeting
July 25, 2016
5:00 pm | PIKE House

Now that we are an official alumni association of the Pi Kappa Alpha International Fraternity, the
goal of this meeting will be to finalize any unfinished business and to review/solidify our goals and
annual calendar.

Location

PIKE House
2112 Lincoln Way
Memphis, TN 38117

Agenda:
e Review AA Playbook of best practices

e Review AA Bylaws
¢ Finalize communication and dues structures
e Review/solidify alumni association goals
e Annual calendar (creation/review)
o Membership initiatives
o Communications
o Events
o Fundraising goals
e Time/location of next meeting

e Adjourned
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Alumni Association Playbook

Click here to view The Playbook on www.pikes.org.

THE PLAYBOOK

1. Officer Structure, Election, and Reporting Guide
2. Development Guidelines
Z. Association Sample Annual Calendar
4. Association Sample Meeting Agendas
Position Blueprints
Director of Membership Blueprint
Director of Communication Blueprint

Director of Events Blueprint

Director of Fundraising and Philanthropy Blueprint


https://www.pikes.org/resources/alumni-association-resources
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Alumni Association Sample Annual Calendar

Alumni Association Sample Annual Calendar

Event/Task Date

President Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Annual meeting 3
Host quarterly board meeting . . . .
International Convention .

Vice President Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Coordinate chapter update for annual/quarterly meetings 3 3 3 3
Assist four appointed directors as necessary . . . . 3 3 . 3 3 . 3 3
Establish annual calendar for review by the board 3
Secretary/Treasurer Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Payment of annual dues .
Complete quarterly financial report for the board 3 3 3 3
Shield & Diamond deadlines for notes . . . 3
Submission of William R. Nester awards packet .
Director of Membership Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Sync of membership database with MHQ 3
Graduating senior luncheon .
Add alumni contact information updates to database as necessary . . 3 . 3 . . 3 3 . 3 .
Director of Communication Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Delivery of alumni newsletter 3 .
Update of website . . . .
Director of Events Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Homecoming festivities .
Founder's day banquet .
Graduating senior luncheon 3
Annual Alumni Golf Outing .
Director of Fundraising & Philanthropy Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec
Annual update of scholarship .
Annual philanthropic opportunity: Habitat for Humanity .

PIKE University support for the chapter . . . .
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Alumni Association Sample Dues Structures

Tiered Dues Structure
This is an extremely simple structure that allows the association to collect administrative funds. These
funds can be used to produce communications and offset costs of planning events.

First year out of college — free
Two-four years out of college — $25
Annual dues — $50

Lifetime dues — $750

Campaign Dues Structure

This structure is more of an annual fund, where the alumnus is able to choose at what level they would
like to support the organization. This is becoming the preferred method of financial support for an
alumni association. These funds are distributed between administrative, event planning and chapter
support functions (such as fundraising objectives, or scholarships through the PIKE Foundation).
Named levels should be updated to reflect your organization.

First five years out of college — $50

More than five years out of college — $200
President’s Society — $250 - $400

1913 Club - $417

Knox Pledge — $500 - $999

Dagger and Key — $1,000 - $2,499

417 Prospect Benefactor — $2,500 - $4,999
Beta Alpha Honor — $5,000 or more
Other — $

Recurring Monthly Dues (“The Drip” effect)
1868 Club — automatic payments of $18.68/per month via ACH transfer or other payment processing
site (e.g. PayPal).

Donation Menu

If soliciting baseline administrative funds, a menu can be provided for other giving opportunities. If
using the Campaign Dues Structure, it can be noted how every dollar collected will support different
activities, like those described below.

Recruitment — $20
Continuing Education — $20
Scholarship — $25

PIKE University — $25
Housing Improvements — $30
Other — $

e TOTAL: $
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Alumni Association Sample Newsletters

One of the key areas of focus for an alumni association is communication. We know that in order for
an alumnus to feel engaged with Pi Kappa Alpha they need to receive meaningful communication. By
partnering with the active chapter, an alumni association produced newsletter allows your group to
engage/re-engage your alumni with the chapter, your association, and Pi Kappa Alpha. Here are
some sample topics that you may include in your newsletter, but not limited to:

«  Chapter updates . Donor recognition

+  New member listing . Link to update contact information
«  Intramural wins https://www.pikes.org/resources/al

e Alumni event information umni-association-resources/update-
e Alumni event recap my-info

«  Alumnus updates . Housing updates

«  Association fundraising goals

Over the next few pages you may find sample alumni newsletters from some of our alumni associations.
Pi Kappa Alpha recommends using a free communications tool, such as www.mailchimp.com, to
effectively send electronic newsletters and other immediate communications. For a MailChimp tutorial
on how to use the service, create PIKE branded resources, and all other marketing resources visit
www.pikes.org and look under the Resources tab or click here.


https://www.pikes.org/resources/alumni-association-resources/update-my-info
https://www.pikes.org/resources/alumni-association-resources/update-my-info
https://www.pikes.org/resources/alumni-association-resources/update-my-info
http://www.mailchimp.com/
https://www.pikes.org/resources/chapter-resources/chapter-marketing-tools
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My Leta Sigma Brothers,

Zeta Sigma Alumnus, Dave
Force, is coming to speak
to the active Brothers on
Saturday, September 26th
at 4 PM. While Brother
Force isin town, Fla Tech
managed to get Dave
speak on campus.

Brother Force's talk with
the active Brothers is open
to all slumnini and other
Greek Fraternities on
campus aswell. Hiz
Saturday presentationwill
take place at 3:00 PM-
6:45 PMon campus at 110
Avditorium, SkurlaHall.

‘0n a personal note, Dave
goes back to thesarly Zeta

Sigma era of the early 70rs. Renowned Behaviorist Dave Force
| am blessed tobe ableto
call him a Brother and a to Hold Public Lecture Sept. 25
Friend.
Florida Tech Alumnus to Talk About Handling Life's
Do yourself a favor and Hurdles
take a Saturday afternoon
off to attend Dave's
presentation. tis
interactive and probably MELEQURME, FLA. Dave Force, a Flarida lnstitute of Tachnolagy
will take directions you shemns wha soent three decades st SesWorld develoging
never imagined. standardized traiming techmiques for behavior, will be on campus

Friday, Sept. 15, and defiver a free l=oture from 3-4 p.m. in Room
130 of the Ofin Life Sciences Building.

How a principal &t Zan Amtomio, Texas-based Comstructive
Behavioral Compulting, whose ofiemts have included Fed B, Buffalo
Wik Wings and Toyots, Force wis @ member of the Florids Tech

FRATERNITY LEADS

We need YOU!

This is year 23 Alumni have been responsible for raising nearly $5,800
enabling 40 PIKEs to attend the Fraternity’s world preeminent Leadership
Training series - PIKE University. Alpha Rho has initiated over 1,000 men

into our bonds. Itis time to step up.

Our financials below show that we spend every dollar received on quality

programming, and invest in the future of Alpha Rho.

Join us today. Giving is easy...send Tony Mayne, at
. 2 note with your pledge. You will receive an e-mail
with an Square-based invoice that allows you to complete your pledge via

debit or credit card.

Budgst Estimats| Actual
ar LS x 258 §115
cec ge0xa
cricago LS - 204 5135
Founders Day

INT1 Comanmbon X 2 3 $200
INT1 Comamtion X 1 $1000
AP Endowman Fund

INT1 Duss 2015-2016

Total
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THE PI KAPPA ALPHA FRATERNITY

PIKE

.
Scholars, Leaders, eAthletes, Gentlemen

Alumni Event

m Join us for a Founder's Day Event
Sunday, March 1st
at the chapter house
1 Flease REVP by Febuary 14th vis this
‘emsil link.
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Gamma Chi Chapter of Pi Kappa Alpha
at Oklahoma State University

You Get What

You Give
Why Dick J. Beshear '73
Keeps in Touch

ick J. Beshear T3

atromgly  believes  tha
af you don’t put effort inbe
things, you don’t gel much
i rellurn. 1S the same with
the raternity and anything
else m lafe. T have put a latof
time and energy inte Gamma
Chi Chapter, but [ have been
blessed bevond measure by the men and their

families | have gotten to know in the process.”

Since Dick graduated be has been volunteering
with Gamma Chi. He has served a3 a chaprer
advisor and as both president and reasurer of
the haidse corporation. He values the expenence
he recerved as an undergraduate and wanls o
nol only see other men afforded those same
oppariuniiies, bul continee o develop s
membership as well.

“1weas from a small wwn morural Oklaboma, asd
Dr. B. Paul Choate 11 *72 invited me o meet
some of the Gamma Chr brothers, Whale 1 was
an undergraduate I met people from all over the
atate amd country. I broadened my outlook asd
albwed me to see ather possibilities m life. [ was
able o take the traits of people 1 admared and
miake them my own,”

Dack’'s Tavornte undergraduale memores come
from pledgeship. 10 was a tough time, but it
formed a bomd between my pledge brathers that
remanns o this day. [ haven't seen many of them
for ywears, but 1 suill know what good men they
are and that when we meet again it wall be like
We Were mever apar.”

As an alummus, Dick s sull mspired by his
fraternity brothers every day. One brother in
partscular 15 the lae J. Lewie Sanderson 39,
whom the current chapler house 15 named after.
“Working with Lewie was one of the greatest
pleasures of my life. remember Lewde's timebess

{Conrinned or page §)

FALL 2014

HOUSE CORPORATION PLANS
FOR GAMMA CHI'S FUTURE

Campus Housing More

Competitive Than Ever

& stisdents conlinise o evalve with the echiology amd material-based 2180 cemtary, 1'% easy
Alu see Whi can Keep up with today™s demands amd who 13 being ket in the dust. In recent
wears, Stillwater has seen an upswing i the amenites offered by student housing, both on campus
ard off. These new busldangs are a far ery froan the bare-bones brick walls and mmetal bunk beds
many of us were accustomed to.

Belore the Internet, smarl phones, sabelie TV, and video games, siodents would spend very
Lictle tiemee o thedr roems, & there wasn 't much o do. Seciabzmg ook place outside of the dorm
ard they were Torced o anleract in publie. But tmes have changed. Socaalizing can take place
anywhens, and siudents want toe be comfonable domg so.

If you were o do a Google search of “Sullwater student bousmge,” the most popular resulis
feature iwdoor recrealion facilises, pools, mdividual bathrooms, wireless Intemel, and much
more. These luxury bousing amemties cougled with the many new and renovated (rabermary ancd
sororily houses on campus make ol easy o see why competition Tor the student dollar 15 at an
all-tme hagh.

Withan the Last 15 years, the campus clunate has changed m regard o freshman hobsang. [ was
vnee madatory for ineshmen o bve on campus, bul now maore students are looking at thear off-
campus aplions, and they recopnize the beselits of both. Students now also weigh ther pavacy
agansl he exse of geting 1o camgpus. Despate the exin doving lime, apartments are viewed as
the more enticing option, becawse of the extr privacy and dicer amenities. O-campus housing
also allows for less-sinngent rules than living moa dorm and offers students more social freedom.

As | osee these changes made around campus and m Stllwater, 1 lind mysell stepping back w
evaluate bow CGamma Chr will continue 1o compebe and thrive at O5U In the meantome, our
undergraduates sieve toward excellence regardless of where they bve, ensunng the student
population knows the men of Pike ane all scholars, leaders, athletes,

ard gentlemen.

Aswe begin o plan for Gamema Chi's future, alumm support Inte r"-:-'-'ii‘ﬂd in

& omore imperlant than ever. | encourage You Lo reconect

1...11'!1:“-5.9”-“;‘ 5
L
Con tact Larpy

with the chapter and your pledge brothers today and do

whal you can o help Pike stay strong. 3
Ricke, 8= .

Fratemally, I‘i-rr'!r'.rj;k er

Larry Ricker "65

Huouse Corporation Pressdemt

(5} 372-T617

Larry ricker® grmail com

Email.cgp,
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CANDLELIGHT

Beta Phi Chapter of Pi Kappa Alpha Purdue University
Published by the Beta Phi Foundation

P-— ae =

$6,850 RAISED TOWARD

$25,000 MATCHING CHALLENGE

Alumni Encouraged to Make a Commitment Now

ver the last year, many Beta Phi alumni have pemer-

ously donated their time, expertise. and money 10 nen-
ovate our Chapter House at 629 University. [ am confident
that Fi Kappa Alpha will soon have a facility thar comple-
ments our mission W positively affect and change the lives
of young men at Pardue University.

We have raised nearly S804,070 w date, bat we must raise
an additional $306,000 o reach our campaign goal of 51.2
million. While that's a lot of moaey, it is encouraging 1o
have raised this impeesaive sum from just 180 abarmni (105
of cor total alumni basel [ know that we will reach our
goals; we just peed the right motivation.

T help us with that motivation, & generouns 19605-era alum-
nus has issued a 825000 matching gift challenge w spark
new and increased giving. He has agreed o match 50,50 for
every new dollar donated 1o the campaign—up 10
325,000 —berween now and the annual golf outing on
Saturday, Jupe 23. So far, we have raised 56,850 woward the
challenge and we only have 60 days to go! In order o secure
the full 525,000 match, 550,000 of new dosations muost be

CAMPAIGN
LEADERSHIP

CHAIRMAN Mike Wright 85
Brian Doalittle *70 Mike Kristakis "86
Bill Kinder "95
MEMBERS Alex Britton *07
Dabo Dabasinskas '59 Aaron Smith "9
Charlie Kent *60
Dick Duncan "69 EMERITUS
Ralph Born *72 Rich Russell *58
Bob Deprez 81 Charlie Hetrick "63
Joe Conti "85 Jim Barr "66

pledged before the Jume cutoff date. Now is the time for us
o secure this once-in-a-lifetime opportaniny.

Before you come to Pordue for the annoal goll outing.
please make a commitment o the Horering Owr Legacy,
Secaring Our Futwre campaign. You will feel very proud
about your philambropic commitment when vou feminisce
with fellow alumni and imteract with our lmpressive under-
graduste members,

Flease pull together with your classmates to make this phase

of our campaign and the golf outing a huge success,

Remember, the brothers who preceded us built & house

caabling the wonderful, life-changing expericnces thar we
all cherish. Let us not Jet down the cusment
ard future generations.

’ I the bonds of ddwe,

Dedicated Donor

Bruce Bailey ’72
Supports

Pi Kappa Alpha

ik John Belushi's character in Anémal Houwse, 1 loved

college and Pi Kappa Alpha so much [ went w Purdue
for seven years as an undergraduate. [ chose w join Pi
Kappa Alpha after the usual recroitment parties and for a
serics of common reasons: T liked the house, ad friends
from the freshman dormitosy pledging oo, and liked the
active brothers [ met. In hindsight, | would recommend put-
ting first and foremost how vou feel about the people pledg-
ing with you and that had just joined in the last year or two,
as those would be the people vou are most likely 1o live with
over the next three or four years,

Unaware at the tme what [ was doing, pledging the frawer-
nity brought rewards [ never consbdered. At ages 17 or 18 00
{Continued on page 2]
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iBROTHERLY LINK

GAMMA DELTA THE UNIVERSITY OF ARIZONA

P R 1 N G E D I T I O N

DI FICIAL ATUMNI NEWSLETTER — Reconnecting Involvement for Differentiated Excellence - April 2012

» GAMMA DELTA -

A Chapter of Excellence,

Our chapter continues to grow and maintzin dominance on campus. We are
continuing the momentum from the Fall semester a5 we keep our sights on winning
back to back Smythe awards. After successfully welcoming 34 Zeta class members
into our brotherhood last fall, we are locking forward to the Spring Eta class who
will b beginning thair new member training these next few weeks,

AZPikes.com Alumnisite
ArizonaPikes.com Chapter

Join the active brothers as we celebrate our alumni, embrace our brotherhood, and
would still like a hardeopy email: enjoy a great day! Partnered with our annual Dad's Day Weekend, this year's event

Newsletter will go paperless, if you

is expiected to have our best tumout.

Alumni Relations Chairman Friday night 4/6: 6pm Tucson Padres ASA Baseball game & private hospitality

Mlcha{?l HESIS ax Saturday 4/7 Activities: 10am Golf foursomes, at Randolph near campus,

. gftermoon Poker tournament & barbecue at Chapter House
:::tﬁt:h:"fn:ﬂ:?;ff;" Bkl Preferred rates at Dowbletree Hotel on Broadway. Visit www. AZPkes.com to RSVP.
v tinyurl comlalumnicontacts — Drachman Kitchen in Full Swing Again

Linkedimcom: Uofa G0 Alumni Three years after rechartering in the Drachman

httg:lherweinkedincomin/uagikes House, our kitchen is now operational and feeding 2012 E‘!#um C'mr

The 3rd | PLGE will by
humgry brothers. Due to the hard work of aur b -

- 3 d th FIKE
Calendar Dates: house manager, Nick Crutchfield, we were able to ;:e::n“;: s::; a:an:-e::;;
Mar. 30-Apr.1 Vegas Formal coordinate with Upper Crest food services to : ¥ .

Apr. 914 Spring Fling w/ KKG receive meals Monday through Friday. Cur menu
e e b includes made to order eggs in the mornings, a full
Apr.16  Housing Work Day salad bar, and a rotating menu that never repeats
Apr.7  Dad's/Alumni Weekend itzelf within a six week pericd. Eating as a family

Apr.22  Alumni Event TBD everyday has brought our brotherhood closer than

Jul.26-30 Int'l Convention, Denver
Pike Takes Over Catwalk

Catwalk is & 5K fundraiser for the Bobbi Olson Fund at the
Arizona Cancer Center. Each year around 3,000 participants
help to raise owver $50k. Mext fall, the brothers of Pike will be
taking charge of operations. This adds another huge round to
our philanthropic arsenal.
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Pi Kappa Alpha

lota lota higan State Un

Winter Edition 2011 — www.msupik

Letter from the President

Wealcama 1o tha lola |ota Chapter of Pi Kappa Alpha. Plaase laka the time 1o
browse through our newsletter o learn more aboul who we are as men of Pi
Kappa Alpha. As a house, we strive o carry on the sirong tradition of tha lola lota
chaptar at Michigan State University, and are conslantly working o grow towarnds
the next avel. Our focus is developing leadars and positive character traits that will
continue for a Eetima, all while enjoving the undergraduate life and the
axperences that come with it As a house, we have developed issued newslattars
to inform famiies, alumni, and members on housing improvemants and future
avanls. | carainly hope this newslatter sarves a purposa for you. If you have any
questions or comments regarding Pi Kappa Alpha, please do not hesitate to
contact me.

In Deapast Sincarity,

Stefan Figurski

Prasident, lota lota Chapler

301 Charles Streot
East Lansing, MI 48825

s of the spring sernester of 2011, the
bota lota chapter has achieved an
average cumulative grade gaint
average greater than 3.4, giving us the
second-highest GPA among all
fraternities at Michigan State, The
chapter stredses the importance of
academic success throughout the
recruftment process Lo prospective
members of the chagter, Adtive
members have aleo gotten in to the
habit of walking together to the Union
ar the Main Library o study together o
evirn tutor one another,

Our chapter does ot overlook the
scholastic portion of the college
experignce, and feels that one of the
major portions of (LS success has baen
due to Eduta!il'l,g new and active
members an the benefits of a balanced
life — both socially and academically.
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Planning Events

Along with newsletters, emails and your website, association-sponsored events are major functions of
an alumni association. At these events, the social ties of the Fraternity’s alumni are allowed to continue
and prosper. There are a number of events which are coordinated by an alumni association, many times
in conjunction with the chapter’s assistance — these include, but are not limited to: association
meetings, monthly luncheons, International Work Day, Homecoming, Founders Day, golf outings, and
banquets.

Alumni Association Meetings

Each business meeting should limit itself to just the meeting and should not conflict with a social
activity. An agenda should be composed and distributed at the meetings, and in most cases, the agenda
should include the association’s financial report, report of special projects or committees, a listing of
upcoming events, communications and elections. If possible, a report on the status of the
undergraduate chapter should also be given. Attendance is always boosted by notifying the participants
of the date, time and location of the next meeting before adjourning.

Monthly Luncheons

Many Alumni Associations sponsor monthly or quarterly luncheons in the city where their chapter is
located or in a metropolitan area where most alumni reside. The agenda at these luncheons should be
fairly casual with most of the time dedicated to interaction and networking between the alumni present.

However, a leader in the community or area business, or a university official or athletic personality
being invited to make remarks could be an excellent way to increase attendance. At some point, the
association president should make announcements regarding upcoming events.

If conducive, have the luncheon at the chapter house. The association can contribute extra funds to
provide for the additional meals. In addition to getting alumni over to the chapter house, this also
provides the opportunity to interact with undergraduate members. However, the location should be
central to the majority of the alumni membership. Chapter representatives should be invited to each
luncheon.

International Work Day

Chapters, colonies and house corporations across North America plan a day, primarily in the months of
April and May, to get together with students, alumni, parents and guests to improve the chapter house
and/or grounds. Groups conduct projects and provide food and fellowship for all who participate. Since
its inception, International Work Day has become an annual tradition for many PIKE chapters, their
alumni, and house corporations.

Every participating chapter qualifies for many incentives, which include a $250 participation grant, an
event planning kit, recognition in the autumn Shield & Diamond, and eligibility for selection in one of
six International Work Day Award categories. In addition to the participation grant, all award recipients
receive a $100 gift certificate at a hardware store in their area and the Overall Work Day Award Winner
receives a $500 participation grant and a trophy to be proudly displayed in their house.

In late February, watch for an invitation via e-mail, check the housing section on the Fraternity’s
website for dates and details, or look in the spring issue of the Shield & Diamond to see if your chapter
or the chapter nearest you is participating. If you have difficulty contacting the project coordinator, or
the information on the website, www.pikes.org, doesn’t answer your questions, call (901) 748-1868 and
ask to speak with someone in the Real Estate Department, or email the Real Estate Department at
pikehouse@pikes.org and ask for information about getting involved.
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Other Association Activities

There are a wide variety of Alumni Association events which fit into the “other” category. These events
can be split into two categories: smaller types of events and major events. Examples of smaller events
include:

Golf Outing

Barbecue

Outing to a sporting event (school or pro league)

Holiday Reception

Alumni-active sporting event

Canoe trip or other outing

Chapter Scholarship Dinner

International Work Day

Sponsored Chapter Recruitment event

Tailgates or pre/post game receptions

Civic activities (blood drive, food drive, etc.)

Examples of major alumni association events, and ones which will require more planning, include:
Homecoming Weekend

Founders day or other banquet

Special anniversary

Holiday dinner-dance

Obviously, even the smaller events can turn into large, complicated gatherings. However, the keys to
successful alumni events include advance planning and advance notification to alumni.

Event Planning Tips

Consider the following points as you plan your event:

Keep your event cost reasonable. Cost is a major factor for individuals when deciding whether or
not to attend your event. A relatively high price will prevent alumni, especially recent graduates, from
attending. A price of $35-$50 per person is about the national average for banquets.

Distribute event evaluations. Ever wonder if those who attended your event had a good time? Were
there areas that could have been improved? The best way to answer these questions is to develop a
short, simple evaluation to have your guests complete at or a few days following the event. Evaluations
will provide you with invaluable information for planning the next event.

Find a venue that is centrally located. Another factor that determines turnout is where you hold
your event. Consider having activities at a site easily accessible to alumni in your area. Sites that have a
novel twist can also enhance turnout. Stadium clubs, museums and other attractions might be
alternatives to hotels and country clubs.

Budget your event cost to cover the basics. As you set your event price don’t forget to factor in the
following: meal cost, tax, gratuity, room charge, guest speaker’s meal, audio/visual charges if used,
decorations and door prizes.

Keep your program brief. An hour-long program featuring your guest speaker or other activities,
plus an hour for dinner, is generally long enough. Your attendees will become restless with a long,
drawn out program. The goals for your event should be to generate enthusiasm and provide
information about the Fraternity and the Alumni Association, and the chapter if applicable.

Silent auctions generally work better than live auctions. If your association plans to have an
auction, consider having a silent auction. Silent auctions not only give people something to do during
the social hour (browse through the items), they also take less time to administer than live auctions.
This is a great way to raise revenue for scholarships or to provide funding for a future association event.
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Adding the Extras
Depending on the type of Alumni Association activity, the following “extra” suggestions and ideas can
be used to get the most of an event:

1.

10.

11.

12.

13.

14.

Budget — Avoid overestimating the number of attendees by cutting off registration far enough in
advance so the attendance can be confirmed with the facility. Plan on last minute cancellations as
well as late registrations.

Undergraduates — Be sure all chapter members are aware of the event and expectations of
attendance and participation are clearly presented.

Contact Local Hotels — Get special rates, and list it in all publications.

Wives and Older Alumni — If wives and children are welcome, make sure they know it. Plan
non-athletic activities for older alumni and families such as an open chapter house, campus tour,
school art gallery tour, shopping trip, etc..

Child Care — Arrange to have the undergraduates or a sorority assist in keeping any children
entertained.

School Alumni Office — Inquire to what services are available, such as mailing labels, use of
phones and school facilities. Invite a representative from the university to speak or attend any
major banquets.

Photographer — Plan to have a group picture of all alumni attending to include in future
publications.

Banquet Etiquette — Make use of a head table, speakers and a program.

Alumni Awards - give out recognition for fraternity service, community leadership, oldest
member present and possibly other awards.

Chapter Scholarships — Provide scholarships to the local chapter in recognition of leadership,
academic excellence, etc. This will get the chapter more involved and provide insight into an
association they will be expected to join upon graduation. For more information or assistance in
this matter, contact the Pi Kappa Alpha Foundation at (901) 748-1948.

Guest Book and Name Tags — This allows for better recognition of participants, address up-
dates, and listing of attendees in the next newsletter to increase interest in future events. Arrange to
have a welcome committee to supervise registration, signing the guest book, pinning on name tags,
handing out programs and football tickets, etc..

Feature Article for the Next Newsletter — Include the names and initiation years of the
attendees to help increase visibility for future events.

Thanks — Publicly and privately thank all alumni who have helped. Send a handwritten thank you
to special alumni.

Evaluations — Evaluate and document everything from the promotion of the event to the facilities
used. This information will become invaluable in future years.
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IRS Tax Exempt Status FAQ

What is our tax-designation?

Unless altered by the alumni association, all Pi Kappa Alpha Alumni Associations are considered
501(c)(7) organizations. This is an Internal Revenue Service (IRS) designation stating that the Alumni
Association is exempt from federal income tax under the Internal Revenue Code (IRC) 501(a) as
organizations described in IRC 501(c)(77) as being “organized for pleasure, recreation and other non-
profitable purposes.”

A common misconception is that a chapter is considered to be a 501(¢)(3) organization as opposed to a
501(c)(7).

The difference is that a 501(c)(3) organization must spend their income on activities that further their
exempt purpose, which is a charitable cause. 501(c)(77) social clubs’ exempt purpose does not have to be
charitable, but it must be social or recreational and non-profitable. Designation as a 501(c)(77) also
allows the group to limit membership. Instead of operation like a business for the public, 501(c)(7)
organizations only serve its members.

What does this mean?
All alumni associations are required to file annual tax returns that are due 3 %2 months after the end

each fiscal year. For example, if your fiscal year is from July 15t- June 30t, which is a suggested practice,
your tax returns will be due November 15,

Alumni Associations do not have the ability to provide a tax deductible receipt for any kind of
donations when funds are directed through the chapter. As a 501(c)(3) designated organization, the Pi
Kappa Alpha Foundation has the legal capacity to provide tax benefits to those who donate money for
the designated charitable purpose of the organization. Chapters may also elect to have alumni direct
donations to the Foundation toward programs that benefit the chapter.

For tax purposes, alumni associations are considered to be subordinate groups of the International
Fraternity and should use the Fraternity’s group exemption number to apply for their individual
employer identification number (EIN).

What forms is my alumni association responsible for filing?
The following table outlines what annual forms your alumni association is responsible for filling out

based upon the annual gross receipts in the given fiscal period.

Fiscal Year Totals Form to File Where to File

Gross receipts less than or equal to $50,000 990-N (E-Postcard) Irs.gov; fileggo.org;
OmegaFi

Gross receipts less than $200,000 and total 990-EZ or 990 Fileg9o.org;

assets less than $500,000 OmegaFi

Gross receipts greater than or equal to $200,000 | 990 OmegaFi; local

or total assets less than or equal to $500,000 accountant/CPA

Gross Receipts: The total amount the organization received from all sources of income during its annual period, without
subtracting any costs or expenses.
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Is my Alumni Association at risk of having its exempt status revoked?
Any organization that has not filed one of the three 990 forms above for three (3) or more years will

automatically have their tax exempt status revoked by the IRS.

What happens if our tax exempt status is revoked?
If an organization loses its exemption, it will have to reapply with the IRS to regain its tax-exempt

status. Any income received between the revocation date and renewed exemption date may be taxable
and subject to potential fines. For more information, see the Exempt Organizations page on the IRS
website.

Please contact the finance department for further instructions, finance@pikes.org.

Passed at the 2014 International Convention:

“Each chapter and alumni association shall be in full compliance with Internal Revenue
Service annual filing requirements. Should a chapter or alumni association not comply with
this provision, the executive vice president shall have the authority to cause such filing(s) to be
made and to bill the cost of filing to the chapter or alumni association.” (Code IV § 14)

This means that failure to comply with IRS policies regarding the Associations tax exempt status will
result in the International Fraternity fronting costs associated with reaching compliance and billing
these costs back to the alumni association. This provision was voted on and approved on the
International Convention floor due to the growing concern of chapter and alumni associations not
maintaining their tax-exempt status.

For all questions and concerns related to the tax exempt status of your alumni association, and/or the
annual tax filings, please contact the finance department, finance@pikes.org.
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AA ACH Authorization Form

ELECTRONIC WITHDRAWAL AUTHORIZATION FOR
ANNUAL ALUMNI ASSOCIATION DUES

I (we) herby authorize the below indicated electronic withdrawal from the account identified on the
attached voided check. Please process the annual alumni association dues for the association listed
below. I (we) understand that I will be notified in advance of any withdrawal, and that withdrawals will
occur annually until I (we) direct otherwise. Annual dues are currently $125; any change to this amount
will be communicated to me (us).

Alumni Association name:

Name/Association on account (please print):

Signature:

Date:

Email Address:

Send to the Pi Kappa Alpha Memorial Headquarters
8347 West Range Cove
Memphis, TN 38125
(PLEASE ATTACH VOIDED CHECK)
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